Thesis Completion/ Graduate Fellowship

Date

Name








ID#

Address

Address

Dear 
, 

Congratulations! I am pleased to inform you that you have been awarded a Thesis Completion/Graduate Fellowship for the 
 academic year. Your fellowship is a stipend in the amount of $

, plus tuition for up to ten graduate credits per semester, and payment of graduate student health insurance.  Your first check will be mailed to the above address on or about 

 in the amount of $

 and will continue monthly through 

, contingent on availability of funds.  The following guidelines apply prior to receiving and while on the fellowship:

· Have a current Annual Report on file with the Graduate School by ______.

· Register for at least nine credits directly related to your degree program for the fall and spring semesters. Courses listed on your Graduate Study Plan or Advancement to Candidacy Forms are covered, as are others approved in writing by your Advisory Committee Chair or Dept. Chair.  Audited courses are not covered and do not count toward full-time enrollment. 
· Maintain satisfactory scholastic standing in your graduate degree program.  

· Make satisfactory progress toward the timely completion of your degree.

· Do not engage in other remunerative activities, including a teaching assistantship, or receive any other stipend or salary, except (if applicable) work on your thesis research for a supplemental income paid by your thesis advisor that does not make your total stipend more than the standard research assistantship, for the duration of the fellowship.  

If you complete or leave the program before the specified end date, your fellowship may be adjusted or terminated immediately. The stipend and/or tuition awarded with this fellowship will be voided or rescinded if, at any time, the eligibility requirements outlined in this letter are not met.  

The fellowship is taxable and you are responsible for payment of any taxes owed.  Taxes are not withheld for U.S. citizens; therefore you should consult with a tax preparer regarding payment of taxes.  If you are not a U.S. citizen, the Financial Services Office requires specific tax forms to be filed before fellowship checks will be issued in the fall.  Please contact your department/fiscal officer to submit the required tax form each calendar year while receiving this fellowship.  Your department/fiscal officer should contact the Nonresident Alien Tax Specialist for your campus for the appropriate paperwork. 

Please sign the attached Fellowship Acceptance Form and return it to the Graduate School by 

. It is your responsibility to bring a copy of this fellowship letter to the Graduate School after you have completed registration for the fall semester (and again in the spring) so that we can post your tuition and insurance payments to your account. 

Again, congratulations on your award.  

Sincerely,

[Insert Name], 

[Insert Title]
cc:
 

GRADUATE SCHOOL FELLOWSHIP ACCEPTANCE AGREEMENT

In accepting this Thesis Completion/Graduate Fellowship I declare that I am not on a teaching assistantship or receiving any other stipend or salary, except (if applicable) working on my thesis research for a supplemental income paid by my thesis advisor.  The supplemental income shall make my total stipend no more than the standard research assistantship for the duration of the fellowship.

Under the penalty of losing my fellowship and further disciplinary action, I declare that the above fellowship earning statement is true.

Signature






Date

Please return this form to the Graduate School, [Insert Address] by 

.

FOR DEPARTMENT USE ONLY:  

Student Name






Student ID#




Total tuition credits awarded per semester: 

Fall     
 20

# credits











Spring    20

# credits











Summer 20

# credits



EXEMPTION CODE INFORMATION:

Fellowship Tuition Award:  Exemption Code  FGCA
Detail code     01
For questions regarding this tuition waiver contact: Name      Dept    phone   ___

November 2008


