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DASHBOARD TILE REPORTS AND FIELDS
CUSTOMIZATION

CHOOSE YOUR DATA FILTERS 

A REPORT MUST BE BUILT AND
SAVED TO CREATE A TILE

FIND SAMPLE REPORTS HERE:
NANOOK NAVIGATOR 

STAFF DASHBOARD LIBRARY 

EXAMPLE:
ALERTS CREATED WITHIN A DATE

RANGE THAT HAVE CASES

RUN THE REPORT

CLICK THE PIVOT TABLE ICON

CUSTOMIZE THE FIELDS BY
DRAGGING IN THE CRITERIA

YOU WANT TO SORT BY 

CLICK APPLY

EXAMPLE:
SORTED BY STUDENTS WHO

HAVE A CASE FROM AN ALERT 
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https://docs.google.com/document/d/1QqmRGGPQD5-z7SIW9bk3snXQ8CTJefJ7oLQw9t83Z6Q/edit?tab=t.0#heading=h.ny64vt2tqjpn
https://docs.google.com/document/d/1QqmRGGPQD5-z7SIW9bk3snXQ8CTJefJ7oLQw9t83Z6Q/edit?tab=t.0#heading=h.ny64vt2tqjpn
https://docs.google.com/document/d/1QqmRGGPQD5-z7SIW9bk3snXQ8CTJefJ7oLQw9t83Z6Q/edit?tab=t.0#heading=h.ny64vt2tqjpn
https://docs.google.com/document/d/1QqmRGGPQD5-z7SIW9bk3snXQ8CTJefJ7oLQw9t83Z6Q/edit?tab=t.0#heading=h.ny64vt2tqjpn


CHOOSE YOUR CHART
VIEW 

SAVE  AND NAME THE REPORT 

 NAVIGATE  TO THE STAFF
DASHBOARD TO BUILD YOUR TILE 

DASHBOARD CHART CUSTOMIZATION
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EDIT YOUR ORIGINAL
REPORT HERE

ADD NEW TILES AND
ADD PREMADE TILES 

HERE 
IF YOU MAKE ANY

CHANGES TO THE LAYOUT

YOU CAN ELONGATE TILES BY HOVERING OVER THE CORNER
THEN CLICKING AND DRAGGING THE ARROWS

EDIT TILES

IF YOU MAKE CHANGES TO YOUR REPORT
BE SURE TO REFRESH THE TILE

REARRANGE TILES 

DASHBOARD LAYOUT CUSTOMIZATION
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 EXAMPLES OF DIFFERENT VIEWS: 

DASHBOARD TILE CUSTOMIZATION
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RESOURCES

PHONE: (907) 474-6300

EMAIL: UAF-NANOOKNAVIGATOR@ALASKA.EDU

FIND THE REPORTS LIBRARY HERE

NEED TRAINING? CLICK HERE

https://docs.google.com/document/d/1xB_NLBx0rALNPy014RM5nQ5xwIGLK85g_krcFBbLdKc/edit#heading=h.ny64vt2tqjpn
https://airtable.com/appfcs6Zo2RKWlem9/pag6FcFaY8Z5EROxk/form

