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GETTING STARTED

e Workmg documem‘s
- Committee Feedback

Y L S s ST T S
________

* FORMATTING  SUBMISSION
; ° Formong Handbook X e B4 you submit

e Templates- -~~~ = 5o e Tosubmit e
"o Anatomy of ’rhe'doc i B e After Submission

GRADUATION

< o Requirements
~  Deadlines

e Timeline
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. _Here s 0 ||Hle clarlflcahon on some of ihe documen’r Jargon gou wdl see on voruous forms websuie eic

ROPOSAL

s fhesus dlsserfohon or pro Jec‘r

 THESIS
PROJECT

DISSERTATION

Dependmg on goor depor’rmenf gou fnog hove ha fhesus or dlsseriohon proposal Thus can be a presem‘ohon a
_ written proposal. or both. This is meant to present and ge’r approvol for what gou propose to work on for gour S

The final original research document that siudeniscomplefe for olc‘iegree oashculor-lg at 'Hse mas’rer s or senior-
undergraduate level. It is a substantial document that requires committee opprovol departmental approval. and

. ulhmm‘elg grad school approvol

A substantial original research project that students complete for a degree. which is an option only available to

students who chose the master’s with coursework only path. Projects vary heavily by depar’rmenf so close

- committee guudonce is requured

The final original research docomeni that students complete for a degree, particularly af the PhD level. It is a

substantial document that requires commlﬁee opprovol departmental approval, and ultimately grad school

approvol
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B Onlg gou moke changes fo H'\IS doc e e Thls documenf is senf out to commnHee Y
e . o e for feedbock e |
. Th-is_'_doc. Inever]geis sent out fo ’
~ committee % Soe e e ihls documeml fo update gour Main
A | B o Aot |
e Update this doc with committee: e '
comments/feedback, then copy to a . New versions of this are creofed using
“make new working document version ~~~~~ your main doc |

(/[



6 ) o ua DOCUMENT

Please use fhe siandard namlng convenhon ouilmed below to avoid | (

confusuon as we work ’rhrough dlfferen‘r versions of your documen’r
LasiNome_TgpeofDoc_ine_VersionNumber |
For Example:
Stark_Main_May25_V1

~ Collins_Draft_Dec24_FINAL
N Furg Workmg Aug24 V4

e




ML
FAS A e e

% 3 = et Vo ; o £z SRR T ; - o e -
4 . . ! b | - o B F 1 . - -
% . LNt | > - K2 Ffe Tzl ‘ - 3 - - - - e .
. : LS < A TR & * : Al - - - : ST e =
T h Y - - E : e P 5 o -
" % o P - " .. o - : . J . 4 )
= Pt ¥ ;...'.‘."_\'._ - g = = ., al B . ¥ 7 . et . = e . ¥ . .. At K
A - = e 5 it T - AR, o Lt = > - k
f N < '. . e PR e, R Rt T - E LR e . i " .
H i - = s S -. : A .. -?I * " R I' -’: :_ s i : = l ¢ . - e
B : e . £ - Ry 2 IO M S = . Ay R
Y

Overoll how gou share gour documenfs wu’rh and process feedback
from gour advusors and commuHee is up io gou bui here are some

| Send gour flrsi/rougl':eml drafis [ gour advnsor/co advusor onlg 5

- a.Limits the back & forih

b.Ensures more meonmgful feedbock from commuHee be they woni need fo focus on grammar ond
sirucfural issues in your doc | |

Identify how you want feedbock_ from"odvisor's'/ cemﬁ;iii‘ee '
“a.Track changes in word or google docs |
b. Comments, highlights, etc. in pdf format
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Overoll how gou share gour documenfs wu’rh and process feedback
from gour advusors and commuHee is up io gou bui here are some

‘Find a strategy that works for you once you start geng feedbock”& comments:
“a.Throughly read and oddress Colely plece of feedbock one-by-one
b, Categorize feedback : S |
. Nlnor/Grommar Sa

ii.Needs Clarification -

ii..\ajor/Substantive

iv. Conflicting | i
c.Keeping a log of feedbock/changes [parhcularlg for 1 mo Jor or confllchng feedback)
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Overoll how gou share gour documenfs wuih and process feedback
from gour advusors and commuHee is up io gou bui here are some

| Acknowledge Confllchng Feedback | |
o If two members give contradictory 1 advice, raise the issue with your advisor for guudance |
o Respond to all parties with conflicting feedback in an email that includes the specific area where conflict
was identified, your thoughts, and ask them how they think it should be resolved.

Try not to take feedbock personallg | it ¥
a. Feedback is aimed at |mprovmg your work, not Judglng gou even |f it feels like it. People have very
different opprooches SO irg your best to be occephng of fhose differences
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Overoll how gou share gour documenrs wu’rh and process feedback
from gour advusors and commuHee is up io gou bui here are some

- Know When fo Push Back (Qespecifullg] _
a. If you believe a suggestion undermmes gour work gou can defend your chorce bml always back it with
~ evidence or rationale, not emotion. i |
b.Make sure your emails and mierachons surroundlng dlssagreemenis are professional and well'
documented for all lnvolved el il
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Tis mporiani ol bk sigle 4 Gark Lou ore submn“nng Thus wil help us best address your questions,
- and nl quI help gou fallow fhe correml forma’rhng guudellnes and ’remplaies

HONOGRAPH g e NANUSCRIPT

Y Chapier 0 b°°|< 3*9"9 [bUl|d Off Of- o i Each chapier (ot mcludlng general
| each o’rher] s e intro & conclusion] is a siand alone

- chapfer |

o Figures & Tables are embedded G
(within 15 pages 'mem‘ioned] ~ « Figures & Tables can be embedded or
| | _ et e - found at the end of each chapfer
. References are altogether and COMIB - it s irintiey o, iheg are mentioned
at end of doc e

| : _- i ; . References are found numbered for
/ / / e, .+ the chapter they are in



e o ok Numbered chap’rers are o nof requnred
g e Tgplcallg you will have an introduction or
NIl ~artist's su‘m‘c—:meml at the beginning, and
then your work, ond fhen any relevaml

“appendices. Lo
o For these fgpes of documen’rs there is a lot
of creative wiggle room, so work with your
“committee on overall style.
o We will not change the style of your - -
" document, but we will still check for overal
~ formatting consistency.




Thesis/Dissertation/Project Formatting
Graduate School Formatting Handbook

Formatting Handbook PDF

These guidelines for the formatting and submission of your thesis/dissertation/project are in place to ensure consistency and professionalism in the
work that represents the University of Alaska Fairbanks. These guidelines are not formatting suggestions, but requirements, and must be followed

accordingly.

Dissertation/Thesis/Project Templates

Use these templates to directly write your dissertation/thesis/project. *Please note, Word templates must be downloaded/opened in Microsoft Word in order to

maintain formatting.

Monograph
Template

Every chapter builds on
the last

Manuscript
Template

MFA Template

Numbered chapters are

Every chapter stands not required. For these
alone types of documents, there

is a lot of creative wiggle

room, 50 work with your
committee on overall style

within the formatting
provided in this template

LaTex Manuscript
Template (ZIP)

Please only use LaTex if
you are familiar and
comfortable with it. For
LaTex issues, edits, etc.,
please contact Carl at
ctape@alaska edu



https://www.uaf.edu/gradschool/current-students/ready-to-graduate/thesis-dissertation-formatting.php

Thls IS sfandard for aII paper sfgles Your \
el froml mafertal shouId mclude fhe follawmg. 5
. |n ’rhls sideri s T e an
o TIHG Page
e Blank Page
. Copgrlghll Page
. ; o Dedication
e Abstract _
o Plain Word Summarg
- o Acknowledgements
o Table of Contents

e List of Figures (if applicable]
S '. o List af Tables [lf appllcable]

The ma’rerlals in gellow are required.



i e o sl o s o

aII documenis and all Sl‘gleg by e

INVENTING THE SUIT AND SAVING THE WORLD: ONE HUMAN'S STORY OF
UNPARALLELED GENIUS, INTERMINABLE COURAGE, AND GENERAL
AWESOMENESS

\  Nameand
._prevuous degrees

by
Anthony Stark
B.S. University of Pirates, 2017

M.S. College of Technology, 2019

A Dissertation submitted in Partial Fulfillment of the Requirements

for the Degree of

Semester and
year yoy are
“graduating

University of Alaska Fairbanks

August 2023

APPROVED:

Bruce Banner, Committee Chair

Thor Odinson, Committee Member E v e r 0 n e w h o
Natasha Romonoff, Committee Member

Jane Van Dyne, Committee Member
Clinton F. Barton, Chair : 0 P P r o v e S y o U r
Department of Mechanical Engineering b l 0 C i

Jean Gray, Dean

Col of Business and Security
Management
Richard Collins, Director

Graduate School




a ¢ . gk
" o " o .
A . 4
. ¥ g . d
> -
] n . : i
. . 3
i . . « ! 2 -
. . y
R .
)
]
Fiirs .
% i
u " -
'
r ¥ .
AR b
. PP 3 X .
e v »
. . U v + S5
R s . "o ¥ e
¥ . - \ . o 0 . . ] Al
. 4 n . 1 5 x
gl i v . ¥ A
. 4 § x o
} L
L ‘ Ty > . $iy 3
. [
Wl .



o You ref am ownershlp of gour work

. UAF re ams ihe rughnl io reproduce or dlsplag gour documeml for

o

| -' educahonolpurposes W _ L
Ty YOU must compleie the C()F"~‘J"'9’hi page in the ETD Process bml 90u do no\l _

\ - have to request ProQuest to register your 00pgr|ghi L e e

> |f you would like ProQuest to reglsier your copgrlghi iherewull be an
~additional $755 e
o Alternatively, you can msfead reglsfer your copyright directly at the (

US. Copgrlghll Offlce (www. copgrlghi gov/eco/) for a filing fee”

“Fees vary based on the type of registration you need




| Your flrs{ iwo pages [ihe hile page and fhe blank

page] shauld noi include page numbers T

| Then pagenumbers sm‘arml wn‘h ii [Iowercase roman

numerals] on Jrhe COpgngM POge ¥y

.. vi.elc Follow. for the resh af the Fronf.matemd
' [absiraml table of eonfen‘rs eic]

' The s’rari of arabic numerals [l 2 3, etc) should be the

| furS1l page of your miroduchon or first thesis chapter-.

Arabic nu.merals eoniinue l‘lwraugl__u)_all the document




~ The easiest way to generm‘e § usable Toble of Com‘em‘s [TOC] s +o use one of the femplaies .
provnded on our websuie S | e e iy

-Make sure oII of geur T0C iexi has the correct sigle in your documeml If someihmg |sni showmg

- “up in your TOC, it's probablg because the s’rgle is not correml or you haveml updated your TOC.

~ Any fime you ednl your paper you will want fo updm‘e ihe TOC fo make sure changes are added/
_correct or adverse changes weren't made Do ”’\IS bg snmplg hoverlng over the TOC and cllckmg on

"Update Field” and Updaie enhre foble

~ This is the same for Lml of Flgures and L|Sll of Tobles



. Themaindocumentincludes: © '

o Chapier 1 Iniro / General In’rro
I + Chapter 2 Methods / T paper
i Chopier 3 Pesuh‘s ! 2S paper

- Chapier 4 Dlscussmn / 3 Paper
e Chopier 5 Conclusion / General Conclusnon
K References (1 section for monograph,
mulhple within chapters for manuscript)

| . Appendlces




-- L General Im‘ro vs Im‘ro e S
. e Can be ' |
A} o Techmcal Im‘ro :
o Sgn’rhesus of bockground mfo for all chopfers
o See handbook for more suggeshons
. Auihorshlp [Published Papers - e

> You are the sole author

o Cite your papershe're_,'bfir'\‘a‘ppendix
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s If embedded flgures & ’rables musi show up wu’rhm ]5 pages of bemg menhoned in-
el - . . e e B
. . Flgures & iables wull be Iabeled based on chapier + ihe order [manuscrupi] or Jusi
- the order in whlch they are mentioned [monograph] | |
R ) e There is no specuf ic rule on figure & table resolution/ quallig excep‘r ihoi is musi
~be readable/understandable - when in doubt print | '
o Make sure that captions are always with the figure or table on the same poge

» Figure captions always found below the figure - | (

_ » Table captions always found above the table
N e If figures & tables are too large to fit wn‘hm the margins either make sure to re-
W size it if possible, or rofofe it 30 degrees



| CHARGE?

If gau have a Iarge ftgure ar ’rable consuder iurnmg |i sudewags ThlS can help maxlmlze space on the page
o “and enhance leglblllig for readers Ensure ihai gour page numbers are shll vertical, as shown below

\




c | T A T | o NS




Cl I ST y L ES

~ You ma.g‘ use ihe sfgle fhai is preferred bg gour deparimeml and commn"ree for gour dlsmplme We will onlg be
., Iookmg for consusfencg 1‘hroughoml gour references sechon[s] Below are Jrhe sigles that we see most often.

APA is generallg s e MR
| used in the socual . IEEE S abrerali . generally
ond behavioral . s
sciences. used bg A humanities. Chicago/Turdbian
= Englneermg g S style is generally
| COmPU*ef Science, used by Business,

ond Information History. and The
- Technology = Fine Arts.

used in the
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g Hake sure gourln fexf cufaflons cre in fhe some formcf as gour clfafuons in the reference secflon i
e Check fhcf fhe order of cufchons in gour references secfuon mafches fhe formaf you have choosen
[numbers clphabeflcol sequenflal efe) -
« All citations in your references section have fo hove a correspondlng in-text citation and vice versa
e Make sure that you updafe in-text citations when you update citations in your references
« Don't let any one citation in your reference secflon span across a page break

« Make sure links in cn‘ofuons are live, but not blue or underllned (should look like surrounding text) —

\\



i CONNON REFERENCE NANAGERS
e EndNote
S Mendeley
'f“'--Zoiero '

For reference manager help contact:
Elizabeth Dawson - Science Librarian - cedawson3@alaska.edu

Alexis Walker - Gt;ad School Program Coordinator - amwalker8@alaska.edu

AN
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. Appendlcés ofe the Iosi sechon of a chapier (monuscrlp’f sigle] or ’rhe enhre documeml [monog‘roph]

o Labeled: siarhng wn‘h A. B, C

e Theyinclude: _, L
o Pelevanf supplemenial maierlal
= Copyrighted material

= Reports

= Forms

= Protocols

= Surveys

. Flgures & Tables
= efc. |
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Use of copgrlghied ma’rerlal A |
- o Fair use permits limited use of copgrlghied moierlal wn‘homl permussnon under certain condlhons such

as for crlhcnsm commem‘arg news reporting. ieachmg scholarshlp or research. |
. If permsssuon is requured ob’raun itin wrlhng (e.g.. a letter or emml] and mclude it in ihe Appendlx

2 Research approvals

IRB/IACUC/Biosafety, etc. opprovols are mcluded in the dlsser’rahon/ihesw/pro ject. We recommend that you
mention the approval number in the miroduciorg chap’rer and include a copy of the approval IeHer as an

Appendix.






Checklist for students:
Please check the following to help make sure you are meeting all formatting requirements:
Title page has the correct information, properly centered and formatted
Blank page has been included after title page
Copyright page 1s included as page “imn”
All front material 1s present and properly formatted according to the guidelines
Font, font si1ze, and spacing are consistent throughout
Page numbers are all }2 inch from the bottom, centered, in the same font and size as your body
text, including on pages with landscape-oriented tables or figures
Table of Contents, List of Figures, and List of Tables entries all correctly correspond to page
numbers and figure/table numbers
Text within figures 15 large enough to be readable — 1f text 15 too small, these can be flipped to
landscape onentation to mcrease readability (page numbers remain in the same location).
All Works Cited entries have corresponding citations within the body text
Headers are not separated via page breaks
Works Cited entries do not sphit across page breaks
There 1s no substantial unnecessary white space

Embedded figures and tables appear within 1.5 pages after they are first mentioned

Margins are all 1”7




Resources for Formatting & Writing

Workshops Writing Center Graduate Writing Grad School

Flease join us for our The Writing Center Our Graduate Writing One-on-one formatting
formatting workshop assistants are trained in Support Specialist Dr. sessions are primarily
sessions offered every formatting and are Victoria Oyewola can help intended for those who are
semester. During these available to help you! with all stages of the planning on graduating in
sessions, we will review These tutors are also writing process. For her the current semester. As
how to get started, how to trained in various other drop-in hours and/or to such, your
format, submission and areas and may be able to make an appointment dissertation/thesis/project
graduation processes and help you with the content click here. should be in near final draft
timelines. Click here to of your work, and can help form. To schedule a
RSVP. with structure and session, please click here.
grammar. To make an Once your appointment has
appointment click here. been confirmed you will
receive Google Calendar
invite.



https://www.uaf.edu/gradschool/current-students/ready-to-graduate/thesis-dissertation-formatting.php

Drop-in Writing Support

Upper Campus Writing Group
Lower Campus Writing Group
Remote Student Writing Group

1:1with Victoria

Appointment-Based Writing Support

Writing Seminar w/ pizza 3-Day Writing Retreat

Victoria
On October 17th, all graduate students The J-day writing retreat will take place
are invited to a seminar on Nov. 5th-7th from 3am-4pm. The retreat
understanding and overcoming will feature dedicated writing sessions:,

challenges related to article summaries focused writing time with structured

- and achieving sentence-level clarity in support. expert talks, interactive
academic writing with free pizza! workshops, a collaborative community,
and Breakfast & lunch daily!

Call 474-5314 or click here to book an
appointment online or in-person. When
booking an appointment, select
“Dissertation Writing” or Thesis Writing
to see afiltered view of Victoria's
availability



https://www.uaf.edu/gradschool/current-students/ready-to-graduate/grad_student_writing_support.php

UPCOMING

o Every Friday from 3am - 12pm - Student Success Center
(SSC)

e Friday OCt. 17" from Tlam - 12pm - Writing seminar with
pizza (SSC)

e Nov, 3rd - 5th from 3am - 4pm - 3-day Writing Retreat




GRADUATE SCHOOL

WRITING
RETREAT

P Are you a Master’s or 1 PhD student?

P> Are you working on your thesis /
dissertation, or do you have an
academic writing project to complete?

The UAF Graduate Schoolinvites youto a
3-day writing retreat featuring:

@ Dedicated Writing Sessions: Focused writing time with support
from writing professionals

@ Expert Talks: Seminars on academic writing strategies like the art
of outlining, overcoming writer's block, editing strategies, e.t.c

@ Interactive Workshops: Goal-setting sessions, peer review
activities, and reflection sessions.

@ Collaborative Community: Connection with fellow graduate
students and building lasting professional relationships.

Date:S-7 November, 2025

Time:9amtodpm
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