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How to Create an EWORF Account

Go to the Facilities Services website: www.uaf.edu/fs

Click on Requests in the left column
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Facilities Services

UAF Administrative Services
Facilities
Services
907.474.7000

Home

ervices
+ Customer Service Center
+ Building Coordinators

-+ Divisions & Shops

+ Forms, Standards & Plans
-+ Sustainability

=+ Contact Us

-+ FS Internal
-+ North Campus

+ UAF 2010 Campus Master Plan

W
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Search l— ﬂI

+ Outages, Closures & Schedules

UAF Directory

What we do

Facilities Services is responsible for the planning, renovation, maintenance, and repair of university buildings and
facilities; and the provision of utilities, vehicle rentl, refuse collection, custadial and ather services essential to the
missien of the Universit of Alaska Fairbanks.

h

Facilities Matters

Comments or Suggestions? Tell us how we're
ing!

» UAF Engineering Facility Update A

- . . Follow us on Facebook and Twitter!
» Life Sciences Construction Update

Quick Links

2012 Construction Projects
Building Info List

Building Flans

Campus Map

Current Construction Projects
Customer Service Center
Department Emergency Action Plan
FAQ's

Key Reguests

Outages & Closure Info

Parking Lot Maintenance and Snow Removal
Parking Lot Qutlets Map

Parking Services

Patty Ice Arena Schedule
Request for Proposals (RFP) List
Shuttle Bus Holiday Closure
Shuttle Bus Route Map Fall/Spring
Shuttle Bus Service

Shuttle Tracker

Staff Directory

Transportation Services

Utilities Steam and Power data
Work Order Lookup

Work Reguest (EWORF)
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Once Expanded click on Electronic Work Order Request Form (EWORF) in the left column

L= C' ] www.uaf.edu/fs/requests/
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Facilities
Services
907.474.7000

Home = Reguests

Electronic Work Order
Request Form (EWORF)

Facility Modifications

Key Requests

Vehicle Rentals & Charter
Requests

Vehicle and Equipment
Repairs

WH Compressed Gas Orders
WH Paper Orders
WH Purchase Requests
Work Order Lookup
+ Services
+ Outages, Closures & Schedules
+ Customer Service Center

-+ Building Coordinators

Divisions & Shops

+ Forms, Standards & Plans

Sustainability

Contact Us

FS Internal

North Campus

UAF 2010 Campus Master Plan

& sw Facilties

UAF Directory

Requests

Electronic Work Order Request
Form (EWORF’

You may request service online
anytime by submitting an EWORF.

For urgent work requests please call
474-7000

»Customer Service Center

rvices

»Work Order Lookup

[ Payroll Calendar  fy PAR [ UA in Review
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Facility Modification Requests
Changes te a reem or building that
may or may not change the
buildings structure.

*FAQ's
»Flow Plan
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Vehicle Rentals

Vehicle rentals are available on an
hourly, short-term or lang-term
basiz.

» Online Request System

» Printable Regquest Form

» Charter Request Form

» Vehicle Rental Information
= Rental Options:

+ Short Term Rentals
o Hourly
o Daily
o Weekly
« Long Term 6-month and
annual
» Various vehicle styles:
¢ Sedans
Mini Vans
Small SUVs
Large Vans
Trucks
Large SUVs
Flatbed
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If you have a user ID, enter it and your password and click Login
If you need to create an account, click on Create Account

€« - C | fadities.alaska.edu/ua/eworflogin.cim e
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Electronic Work Order Request Form (EWORF)

About Our Work Order Svstem
Submit an EWORF

User ID: |
Password: [

Logi|
| Passwiard?
Create New Account Ig Update Account

MNeed Help? - Callfo07-474-7000

4, University of Alaska Fairbanks Facilities Services, z||
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On the next screen, click on the down arrow to select your MAU (campus)

Then click Register
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Create an EWORF Account

Create a new
Select yolir Main Campus:  [UAF -

_Register | 3PS

UAA

Need HElIp? - Call 907-47{ UAS

University of Alaska Fairbanks Facilities Services, all rich
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Fill out all the required information
Remember your User ID and Password and you will use this to enter EWORFs in the future

'M Inbox (4) - micox @alaska.ec X A I3 ua - calendar ® f [ UAF Facilities Services : EW/' %
€ & [} fadiities.alaska.edu/ua/eworf/internal/Secure/WorkOrder/register.cfm se =

i sim1q Sy e S AmTest Wy Faciites Services |Ho... [J SWFaciities [ Payrol Calendar fy PAR [ UAInReview [ EDR [I] GPssite [Y Sightines [ Sightines [ SQL ServerandMySQL . Students t-Tests

U:A\IA\

Electronic Work Order Request Form Registration (EWORF)

* Required Fields

Please enter your contact information below. Some of this information will be included with each EWORF that you submit.

Your Full Name: |
Your User ID: (May we suggest your FIRST INITIAL and LAST NAME with no space)
Your Password: (This is your password for the EWORF system only.)

Phone Number: l— (nnn-nnnn)

Fax Number: l— (nnn-nnnn)

Email Address For Confirmations: I (Use your FULL email address!)

Department Name: I

P.0. Box: (UAA optional)

Building: BE101 ADMIN/CLASSROOM BUILDING ﬂ
CC101 ADMIN/CLASSROOM BUILDING

FS652 ADMINISTRATIVE SERVICES BUILDING

|AF104 AFES BARN

MV112 AFES BLUE SEED BUILDING j

(If the building you want is not in this list, plesss select "OTHER NOT IN LIST")

Register Me! | Reset
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Select the building you work in from the drop down. The buildings are listed in alphabetical by building
name

Click on Register Me!

'M Inbox (4) - micox@alaska.ec x | I3 ua - calendar * f ] UAF Faciliies Services :: EW/. %
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Electronic Work Order Request Form Registration (EWORF)

* Required Fields

Please enter your contact information below. Some of this information will be included with each EWORF that you submit.

Your Full Name: lJohn Doe

Your User ID: doe (May we suggest your FIRST INITIAL and LAST NAME with no space)
Your Password: lpassword1 (This is your password for the EWORF system only.)

Phone Number: /551234 (nnn-nnnn)

Fax Number: h551234 (nnn-nnnn)

Email Address For Confirmations: hdne@alaksa,edu (Use your FULL email address!)

Department Name: |Fam|mea Senices

P.0. Box: (UAA optional)

Building: FSE11 PETROLEUM LABS (ATCO UNIT) B
U102 PHASE 1 BUILDING

FS803 PHYSICAL PLANT

FS408 PHYSICAL PLANT GREENHOUSE FACILITY

PF147 POKER FLAT MISC. =l

(If the building you want is not in this list, please select "OTHER NOT IN LIST")
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You have now successfully created and account for entering an EWORF
Click the link to enter an EWORF (in the future, you will not have to create a new account, you simply
enter your User ID and Password at the main screen)
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UAA] UAF

Electronic Work Order Request Form:
Regi i i pn

Thank you for registering!

Your UserlD is:

jdoe

Your Password is:

passwordl

Click here to login to the EWORF system
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