University of Alaska Fairbanks
Memo
	To:	Jason W Theis, Director, UAF Office of Finance and Accounting

	From:	xxxxxxxxxxx, Executive Officer for xxxxxx

	cc:	xxxxxxxxxxx, Vice Chancellor for xxxxxx / Dean of xxxxxx

	Date:	

	Re:	R&R Fund Number Request


The xxxxx unit requests a new R&R fund to support future equipment replacement needs across the unit, including research, instruction, and life safety needs as appropriate.  The unit expects to provide annual disbursements to the R&R fund from operating general fund in an amount not less than $50,000.  Withdrawals from the R&R fund are expected to be every five years at $250,000, though the exact timing will depend on multiple factors including the operational effectiveness of current equipment and future needs of the unit.  Due to the diverse nature of programs within the unit, this funding may be used to support match requirements when a sponsored program is supporting some additional or related portion of the equipment expense.
The unit’s Executive Officer, currently Person X, is authorized to request use of this fund with the direct approval of the Dean of Unit, currently Person Y.  Please contact Person X at 474-0000 or personx@alaska.edu with any questions or concerns related to the establishment or maintenance of this fund.
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