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Traditional
• Evaluate	for	appropriateness		
• Obtain	Certificate	of	Gift
• Make	notes	about	format/content
• Clean	and	repair	as	needed
• Assign	unique	identifier		
• Create	library	catalog	record
• Properly	store	original
• Make	a	preservation	master
• Make	an	access	copy

New
• Make	PDFs	of	Certificate	of	Gift	and	

related	donor	files
• Photograph	original	media	and	

containers	and	make	TIFFs	or	JPEGs
• Make	a	DIGITAL preservation	master
• Make	a	DIGITAL access	copy
• Create	an	Archival	Informational	

Packet	and	store	securely	(upload	
to	server)



TRADITIONAL	WORKFLOW



1.	Evaluate	for	appropriateness:

Does	the	item	belong	 in	our	collection?	 	

“Many	Faces	of	Mexico”

“Jeanie	of	Alaska”



2.	Obtain	a	Certificate	of	Gift		

Gather	other	relevant	
information,	 such	as:

Under	what	conditions	have	
items	been	stored,	and	for	how	
long?	 (garage,	attic,	office,	etc.)

Do	you	have	a	personal	
relationship	 to	the	films	(are	
you	the	filmmaker,	 or	related	to	
the	filmmaker,	 or	do	you	
appear	in	the	films,	etc.)?

Where	and	how	have	you	
acquired	these	films?	(bought	
at	a	flea	market,	 found	them	
abandoned	on	curb,	etc.)

What	would	you	wish	for	the	
future	of	the	films?

Refer	to:
http://www.centerforhomemovies.org/
donation-questionnaire/



3.	Make	notes	about	 format	and	content		



4.	Clean	and	repair	as	needed



5.	Assign	unique	 identifier	 	(basic	identifier	 for	catalog	records)…

AAF-1
AAF-2
AAF-3
AAF-4
AAF-2046
AAF-21032



5.	Assign	unique	 identifier	 (additional	 info	for	labeling	actual	items)	…

AAF-1_16
AAF-2_16
AAF-3_8S
AAF-4_75
AAF-2046_75_SP
AAF-21032_02_SP_DV



5.	Assign	unique	 identifier	 (In	hindsight,	 this	might	have	been	a	better	route	to	go	–
so	that	identifier	numbers	would	exactly	match	digital	file	names)…

AAF00001_16
AAF00002_16
AAF00003_8S
AAF00004_75
AAF02046_75_SP
AAF21032_02_SP_DV



5.	Other	ideas?????

AAF1972-0003
AAF1992-0112
AAF2006-2100
AAF2006-0008
AAF2007-0011
AAF2015-1237



6.	Create	library	catalog	record		(processed	collection)



6.	Create	library	catalog	record		(unprocessed	 collection)



7.	Properly	 store	original

Barcoded	archival	container,	 stored	in	appropriate	environment



8.	Make	a	preservation	master

National	Archives:
A	Preservation	Master	is
produced	when	original	 records	
are	at	risk	for	loss	of	
information,	 typically	
deterioration	and/or	
obsolescence	(e.g.	acetate	
negatives	and	analog	audio	
recordings).

Preservation	masters	are	often	
used	to	make	other	copies	
including	 reproduction	and	
distribution	 copies.	Both	
physical	format	and	digital	
preservation	masters	are	
managed	and	maintained	in	a	
secure	storage	environment	 and	
are	retained	over	the	long	term.



9.	Make	an	access	copy	



NEW	ADDITIONS	TO	WORKFLOW
(FOR	DIGITAL	PRESERVATION	AND	
ACCESS)



10.	Make	PDFs	of	Certificate	of	Gift	and	related	donor	 files



11.	Photograph	 original	media	and	containers	and	make	TIFFS	or	JPEGs



12.	Make	a	DIGITAL	preservation	master

National	Archives:
Preservation	master	files	are	created	at	
high	 to	maximum	capture	specifications	
and	can	therefore	serve	a	variety	of	
purposes,	 including	 satisfying	long-term	
preservation	needs	as	well	as	fulfilling	
most	researcher	requests	for	high-quality	
files.
Preservation	master	files	may	capture	
additional	 information	about	 the	original	
beyond	 the	content	itself.	Because	they	
are	created	to	high	capture	standards,	
preservation	master	files	could	 take	the	
place	of	the	original	 record	if	the	original	
was	destroyed,	damaged,	or	not	
retained.	Preservation	masters	generally	
do	not	undergo	 significant	processing	or	
editing.

In	house:
Apple	ProRes 422	mov
Apple	ProRes 422	High	Quality	mov

Vendor:	
Uncompressed	AVI
Apple	ProRes 422	High	Quality	mov



http://www.digitalpreservation.gov/formats/fdd/descriptions.shtml



13.	Make	a	DIGITAL	access	copy

http://www.funkyland.com/





14.	Create	an	“Archival	Informational	Packet”	and	safely	store	this	file	
(upload	 to	server)

Archival	Information	Packet	=	AIP

Information	package	used	within	the	Open	
Archival	Information	System	(OAIS)	Reference	
Model	system.	The	AIP	contains	content	
information	and	descriptive	metadata



14.	Create	an	“Archival	Informational	Packet”	and	safely	store	this	file	(upload	 to	server)

IDEAL	ARCHIVAL	INFORMATION	PACKAGE	(AIP)

AAF-01234_16	
o preservation_description_information

▪ documentation
AAF-01234_CoG_DonorName.pdf	 		
AAF-01234_1.jpg	 		
AAF-01234_2.jpg
AAF-01234_3.jpg

▪ logs
▪ manifests

o preservation_files_locked
AAF-01234_16.mov

o processed_access_copies
AAF-01234_16.mp4



14.	Create	an	“Archival	Informational	Packet”	and	safely	store	this	file	(upload	 to	server)

ARCHIVAL	INFORMATION	PACKAGE	(AIP)					Current	reality….

AAF-01234	-- 01235_CoG_DonorName.pdf	
AAF-01234_16.mov
AAF-01234_1.jpg			
AAF-01234_2.jpg
AAF-01235_8M.mov
AAF-01236_CoG_DonorName.pdf	
AAF-01236_16.mov



In	SUMMARY

• Original	film	or	video	with	unique	 identifier	number	– STORED	IN	VAULT
• Original	Certificate	of	Gift	– STORED	IN	ARCHIVES	FILE	CABINET
• Catalog	Record	– ACCESSIBLE	THROUGH	ONLINE	LIBRARY	CATALOG
• Preservation	master	(analog	 film	or	video)	– STORED	IN	VAULT
• Access	copy	(DVD)	– AVAILABLE	FOR	CHECKOUT	AT	LIBRARY	OR	THROUGH	

INTERLIBRARY	LOAN
• Digital	preservation	master	– Part	of	Archival	Information	Package	(AIP)	STORED	

ON	LIBRARY	SERVER
• Digital	access	copy	– CURRENTLY	STORED	ON	HARD	DRIVES	WITH	ACCESS	

CONTROLLED	BY	ARCHIVISTS	– eventually	will	be	stored	on	library	server	and	
bundled	 along	with	Archival	Information	Package	(AIP).

• Other	digital	access	– SELECT	CLIPS	AVAILABLE	ON	YOU	TUBE	CHANNEL
• PDF	of	Certificate	of	Gift	– Part	of	Archival	Information	Package	(AIP)	STORED	ON	

LIBRARY	SERVER
• JPEGs	of	original	media	and	containers	– Part	of	Archival	Information	Package	

(AIP)	STORED	ON	LIBRARY	SERVER



If	you	can	save	everything,	 save	something.
If	you	can’t	save	it	perfectly,	save	it	the	best	

you	can.

Angela	Schmidt	– ajschmidt@alaska.edu



GENERAL
https://www.archives.gov/preservation/
http://www2.archivists.org/publications/brochures/deeds-of-gift
http://www.centerforhomemovies.org/donation-questionnaire/

FILM	&	VIDEO
http://www.filmpreservation.org/preservation-basics/the-film-preservation-guide-download
https://www.filmcare.org/
http://avaa.bavc.org/artifactatlas/index.php/A/V_Artifact_Atlas

DIGITAL	
Digital	Preservation	for	Libraries,	Archives,	and	Museums	BY	EDWARD	M.	CORRADO	AND	
HEATHER	LEA	MOULAISON	- Rowman	&	Littlefield	 Publishers	- 2014
https://support.apple.com/en-us/HT202808
http://ohda.matrix.msu.edu/2012/06/digital-video-preservation-and-oral-history/
http://www.digitalpreservation.gov/formats/

COPYRIGHT
http://fairuse.stanford.edu/overview/
https://web.law.duke.edu/cspd/publicdomainday/2012/faqs
http://www.copylaw.com/new_articles/PublicDomain.html


