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 Office of Grants and Contracts Administration 
A cost transfer (CT) is a journal entry that transfers expenses onto, or off of  a federally-funded sponsored award and requires institutional 
 approval. All transfers beyond 60 days from the end of the month when they hit banner requires a 60  Day Cost Transfer Form. This form must be supported by documentation that contains a justification for the transfer. The reason for each cost transfer must be properly and clearly explained, with the help of supporting documentation when appropriate, in order to prevent audit disallowance.
 
Following is the justification for this transfer with the required approving signatures to be compliant with the Cost Transfer Policy. Transfers made after 60 days will be considered only under extenuating circumstances. [LINK]
Please complete this form and attach all supporting documentation. 
1. Why was this expense originally charged to the project from which it is now being transferred?
2. Why should the charge(s) be transferred to the proposed receiving project, or fund one? (how does the project benefit?)
3.Why are the charges allowable and allocable to the scope of work, and the terms and conditions of the sponsored project?
4. What corrective actions has been put in place to prevent future need for cost transfers of this type?
Justification (all questions must be answered)
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Comments:
 
Comments:
 
Certification
If 60 day cost transfer is disapproved, the charge will remain where it is or moved to fund one. If moved to fund one, indicate the fund and org the charge should be written off to.
By signing below, you are certifying that the cost to be transferred is an appropriate expenditure for the sponsored agreement charged and that the expenditure complies with the terms of the agreement charged and that the expenditure complies with the terms and restrictions governed that sponsored agreement.  
Page 2 of 2
11.0.0.20130303.1.892433.887364
	DEPT: 
	DATE: 
	PRIMARYCONTACT: 
	EMAIL: 
	SUPPORTINGDOC: 
	GRANT: 
	FUND: 
	TextField2: 
	SignatureField4: 
	DateTimeField2: 
	CheckBox1: 
	CheckBox2: 
	TextField3: 
	CheckBox3: 
	TextField4: 



