Quick Guide for the OnBase Unity Client

See https://lynx.admin.uaf.edu/OnBase/Unity/UnityGuide.pdf for more details

Login

- Run Hyland Unity Client &
- Select Unity13PROD from the OnBase System dropdown menu & enter your UAID and
ELMO/UA Google Apps password
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Document Retrieval
- Click on the Retrieval button in the toolbar ribbon
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- Select a Document Type Group and then a Document Type to search for
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- Enter the Keywords you wish to use to find the documents
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- -CIick the Find butto_n to run the search
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Results are listed in the right-hand panel list

_ Search Results: 1 of 1 Document(s) Selected

Icon Mame Type Date

[= = = = = [=
TEST - 1/1/2015 - 12/31/2015 - PLUTOMNIANS - OME - UAF Memorandum  UAF Memorandum of 5/18/2015
of Agreernent/Understanding - 5/18/2015 Agreement/Understanding

- Double-click a results list entry to open the document in a new window

The Information Tab has data about this document
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