Instructions: 

Sometimes incremental funding on multiple-year programs does not arrive in a timely fashion. In those instances, the unit may assume financial liability to spend against anticipated restricted funds past the current end date, thus removing the need to file for a no-cost-extension to the sponsor and possibly using up their one-time expanded authority to do so. The unit should file an Assumption of Liability for Additional Funds, with multiple-year program document backup, with OGCA and request that the fund(s) to be left open beyond the current award end date. 

BRF(s) should be submitted with the memorandum assigning funds to the 8003 Assumption line. Upon receipt of the incremental funding award modification, the assumption will be released. 

If the sponsor does not issue a modification/amendment to the award, the charges incurred past the actual end date will be JV’d against the unit’s fund one by OGCA during the closeout procedure.

Box 1- From:  List the name and title of the individual authorized to request the     assumption.  This person must sign the memo prior to submission to OGCA
Box 2- Date:  Type the date you wish the request to be effective

Box 3- The PI of record for the grant

Box 4- Your Banner grant number

Box 5-  The dollar amount of your expected modificaition

Box 6- The date you anticipate the modification will be received

Box 7-  Unit or Department who is assuming the liability

Box 8- Your Banner grant number

Box 9-  The dollar amount of your assumption (Same amount should be on the accompanying BRF)

Box 10-  The number of days the assumption is requested for. 

Select from the options for reporting certifications.  As many agencies withhold funding pending receipt, reports must be submitted in a reasonable timeframe.  If reports are not submitted within 30 day of the request, funds may be termed to limit the liability of the University.
DRAFT

TO
:
Maggie Griscavage



Director, Office of Grants and Contracts Administration
FROM
:
Box 1
Re.
:
Assumption of Liability for Additional Funds Under an Existing Grant,     Pending Receipt of Incremental Support or Supplement

DATE
:
Box 2
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Box 3 [Name of principal investigator], principal investigator of record on grant Box 4 [grant  number], has been notified by the sponsor that an modification with incremental support in the amount of Box 5 [dollar amount] will be made to the University of Alaska Fairbanks, and that the expected receipt dates should be Box 6 [date expected to be received at UAF]. 

Box 7 [department/institute/unit] assumes liability for use of anticipated funds on grant Box 8 [grant number] in the amount of Box 9 [total or partial dollar amount]. It is understood that this assumption will remain in effect for a period no longer than Box 10 [number of days] days after the date of this memo. 
If at that time no modification to the current award is received, the assumption will be put into abeyance to reduce the monetary cost to the unit/institute/institution and the university.

I certify with this memo, all required reports (for assumption to be considered, one must be selected below)   

have been submitted to the agency


will be submitted within 30 days of this memo

cc:








