Instructions for Letter of Assumption of Financial Liability, New Award Invoking 90 day Pre-Award Costs:

At times there may be a need to begin work on a project prior to the expected start date.  When an award start date is imminent (within 90 days), a Unit may opt to assume financial liability for project costs in circumstances where the sponsor’s type of award allows for pre-award costs.  This assumption allows the Unit and Pi to begin spending prior to the start date of the award.  The Sponsor will have notified the Unit/PI that the award in en route to the University.  The Unit may submit set-up documentation accompanied by the Letter of Assumption of Financial Liability, New Award Invoking 90 day Pre-Award Costs and provide proof of the “intent to award” by the sponsoring agency.  An “intent to award” can be any type of written notification from the sponsor.  A Restricted Fund Request or Notification Form is required for an assumption of liability as the AOR must approve this waiver of prior approval. 
Box 1- From:  List the name and title of the individual authorized to request the     assumption.  This person must sign the memo prior to submission to OGCA

Box 2- Date:  Type the date you wish the request to be effective

Box 3- The PI of record for the grant

Box 4- Your Banner proposal number

Box 5-  The anticipated start date of the award

Box 6- The Unit or Department who is assuming the liability
Box 7-   The Title of the Project- Should match the proposal title
Box 8-  The dollar amount of your assumption (Same amount should be on the    accompanying BRF)
TO
:
Maggie Griscavage



Director, Office of Grants and Contracts Administration

FROM
:
____BOX 1____________________________________

Re.
:
Letter of Assumption of Financial Liability,  




           New Award Invoking 90 Day Pre-Award Costs

DATE
:
____BOX 2_____________________________________
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__BOX 3_________________________principal investigator of record on proposal S__BOX 4_____________, has been notified by the sponsor that an award will be made to the University of Alaska Fairbanks, and that the start date should be __BOX 5__________________[probable start date]. A copy of the notice of intent to award is attached.

The ___BOX 6______________[department/institute/unit] wishes to invoke 90  day pre-award spending authority for ________BOX 7___________________ ________________________________________________________________ [title of project]. The department assumes liability in the amount of $ BOX 8_____ [total or partial dollar amount]. It is understood that this assumption will remain in effect for a period no longer than 90 days prior to the anticipated start date above. If at that time no award is received, the assumption will be put into abeyance to reduce the risk to the unit/institute/institution of exceeding the 90-day prior expenditure clause, and the monetary cost to the university.

cc:__________________________________________


