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1. Introductions, review agenda and rules of the meeting

2. Project Update (see 3 page project update attachment)

3. Demonstration of the new non-exempt timesheet Interface (see attachment)
a. Non-exempt employee 

b. Timesheet approver 

c. FYI view accesses

d. Review error checking that will occur (see attachment)
e. Questions & feedback on the timesheet interface or the error checking processes
4. Business process flow discussion (see attachment)
a. Review best practices process flow
b. Review proposed timing for steps in flow

c. Discuss PPA, CCC, Fiscal Officer roles & accesses

d. Questions & feedback on the business process flow 
5. Survey - Please complete the survey at http://www.surveymonkey.com/s/7M6YYD8 and provide detailed feedback to help us develop an improved timesheet process that will also accommodate your departments needs.
 Remember: There’s still time to change things if we receive your suggestions now.
