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EWORF submitted to FS
Customer Service Center

[FS Customer Service Center determines
that EWORF is a FMOD]

Review FMOD with University Fire Marshal
@ bi-weekly Fac Mod Meetings

(Determine if site visit is required) 1

FS shops elect to estimate/perform work

YES
-Shops perform work-

NO
-To contractor-

1. Obtain drawing and basic SOW from DD&C

2. Prepare project estimate

3. Plan Application to UFM

(DD&C prepares & submits)

4. Estimate to user: Y=Go / N=Stop

5. Approval from UFM

6. FS Maintenance manages project with user
and shops

1. DDC or consultant prepares drawing and
basic SOW

2. Prepare project estimate 2

3. Estimate to user: Y=Go / N=Stop

4. Project plan application to UFM

5. Approval from UFM

6. Bid out work

7. Manage project with user and contractor

Acronym Key:
UFM = University Fire Marshal
EWORF = Electronic Work Order Form
FMOD/Fac Mod = Facility Modification
SOW = Scope of Work
FS = Facilities Services
DDC = Division of Design &
Construction (Facilities Services)

An EWORF becomes a Fac Mod if any one of the following is indicated:
change in size/shape/access, change in use, change in assignment.

1. If site visit is required, FE’s, Maint. Supervisor & UFM to
    attend.
2. Verbal = rough estimate, ‘order of magnitude’
    Written estimate requires user funds.


