University of Alaska Fairbanks     
Staff Performance Appraisal
Type of Appraisal:   FORMCHECKBOX 
  Annual
 FORMCHECKBOX 
  Special
Date:  

Employee:       


Job Title:       
Supervisor:       


Department:       

Rating Scale:
Exceptional

Exceeds the competency standard and performs essential function or 

responsibility in a note worthy manner

Satisfactory

Competently performs the essential function or responsibility

Needs Improvement
Performance does not entirely meet competency standard

Unsatisfactory

Fails to meet competency standard

Essential Function 1:       
Rating:       
Comments:       
Essential Function 2:       
Rating:       
Comments:       
Essential Function 3:       
Rating:       
Comments:       
Essential Function 4:       
Rating:       
Comments:       
Essential Function 5:       
Rating:       
Comments:       
Essential Function 6:       
Rating:       
Comments:       
Essential Function 7:       
Rating:       
Comments:       
Essential Function 8:

Rating:       
Comments:       
Areas Needing Most Improvement:       
Areas of Greatest Achievement:       
Developmental Goal(s):       
Interpersonal Skills Rating:       
Comments:       
Overall Rating:       


Date:
 

Signature of Supervisor





Date:
 

* Signature of Employee



* Signature acknowledges receipt but does not imply agreement with comments.


Date:
 

Signature of Second Line Supervisor



Employee Comments:

Original: Official Personnel File/ UAF HR

CC: Supervisor and Employee
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