Template Letter to Parents
 (UAF Department Letterhead)
Date:_________________
Dear Parents/Guardian:

I am excited about your son/daughter’s [student name] desire to conduct a scientific research project at the University of Alaska Fairbanks (UAF), and I would be happy to serve as [student name] mentor.  I take the responsibility of mentoring [student name] seriously, and I want to provide you with information to assist you in determining if your son/daughter can participate in the project in a UAF lab.  As the direct supervisor of [student name] I, or my designee, will be in the presence of your son/daughter at all times while working in the lab.

The project [student name] has proposed to me involves the following process and procedures: 

 ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 

In reviewing the process and procedures with your [son/daughter], we have identified the following potential risks:

________________________________________________________________________________________________________________________________________________________________________________________________________________________

To reduce the risks I have developed a risk mitigation plan that includes: 
· Safe laboratory practice, to include the requirement for [student name] to complete safety training which should reduce the risks to a minimum.
· [Student name] will be under direct supervision at all times while working in the lab.

Additional means to mitigate risks include the following personal protective equipment that [student name] will be required to use while in the lab:
________________________________________________________________________________________________________________________________________________________________________________________________________________________

Required safety training: 

· Lab safety – This training must be accomplished prior to the start of work in a lab. [Student name] can accomplish the training online at www.uaf.edu/safety under training.
In addition to the lab safety [student name] is required to complete the following safety training.  This training is provided by UAF. 
_____________________________________

_____________________________________

_____________________________________

I do not expect any accidents or harmful exposures to occur as laboratory protocols are in place to prevent harmful exposure, but accidental exposure cannot be completely ruled out.  I want you to be fully aware of the potential risks prior to giving your consent to allow [student name] to work in my lab.  I want to reassure you that I, or my designee, will be directly supervising [student name] during his/her work in the laboratory.  Please note if [student name] is unwilling or does not follow safety procedures he/she will be asked to leave the lab and his/her project will be terminated.
Parent interaction is welcome at all stages of this project, and I extend an invitation for you to visit the lab and see where [student name] will be working.  Please contact me if you wish to stop by and visit the lab or if you have questions.

Please sign the accompanying release form if you agree and understand the scope of the project [student name] will be conducting at UAF.  Please send the waiver back to me and once I have received it [student name] is welcome to begin work in the lab and we will establish a work schedule at that time.
Sincerely,

(PI name)

PI contact info:

Name: _____________________

Phone: _____________________

Email: _____________________

